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I. Mission Statement 

 

The mission of Richmond Career Education and Employment Academy is to provide an 

intensive functional life skills curriculum that is oriented toward career education and 

competitive employment for Richmond students, age 14 – 21 inclusive. These students have 

significant cognitive disabilities, lack a functional communication system, demonstrate 

significant deficits in social competence, and typically graduate with a Special Diploma.  The 

Richmond Career Education and Employment Academy will enhance the productive 

contributions and vocational capacities of youth with significant disabilities who have 

typically not been competitively employed  nor been seen as having the ability to be 

competitively employed upon graduation. Students appropriate for the Richmond Career 

Education and Employment Academy typically will enter with poorly developed functional 

communication and social skills as well as severe academic challenges. Outcomes for all 

students will be competitive employment, enrollment in meaningful post-secondary 

programs, or other productive activity that contributes directly to the well-being of the 

community. 

 

The Richmond Career Education and Employment Academy will adhere to the principles of 

the Standards of Quality. Commensurate with the expectations of the Virginia Department of 

Education, the Richmond Career Education and Employment Academy will enable each 

student to develop the skills that are necessary for success in school, prepare students for life, 

and assist students in reaching their full potential.  As such, the Richmond Career Education 

and Employment Academy will employ licensed instructional personnel qualified in the 

relevant areas who will be provided with ongoing professional development; utilize a 

comprehensive curriculum that embodies the Aligned Standards of Learning and provide 

instruction that enables pupils to graduate with a Special Diploma.                       

II. Goals and Educational Objectives 

The following are goals for the Richmond Career Education and Employment Academy 

which address functional academics and employment.  
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Goal 1: Learning Experiences 

The Richmond Career Education and Employment Academy will provide a unique 

curriculum that embodies the Aligned Standards of Learning (ASOL) and evidence-based 

practices that focus on functional academics, independence, community skills, career 

exploration vocational education, and employment.  Instruction will be delivered using 

differentiated, systematic, and researched-based methodologies with an assessment 

process that focuses on individualized education program (IEP) goals and ASOL. 

Goal 2: Learning Experiences 

a) Fifty percent of Richmond Career Education and Employment Academy students will 

achieve advance proficiency on the Virginia Alternate Assessment Program (VAAP). 

b) Ninety-five percent of Richmond Career Education and Employment Academy 

students will achieve proficiency or advance proficiency on the Virginia Alternate 

Assessment Program (VAAP). 

*Stretch targets will be established annually to drive increased performance based on 

data.

Goal 3: Learning Experiences 

All Richmond Career Education and Employment Academy graduates will have a 

functional communication system that promotes social interactions required for post-

school success. 

Goal 4: Learning Experiences  

Richmond Career Education and Employment Academy will create and implement a 

person-centered plan for each student that will be reviewed annually and revised as 

appropriate. The plan will be based on each student’s individual strengths, preferences, 

and needs that result in desirable post-school outcomes, including employment and 

active, productive engagement in the community. 

 

Goal 5: Learning Experiences 
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Richmond Career Education and Employment Academy will implement a curriculum 

based on defined entry points that are aligned with students’ strengths, needs, current 

skills, and previous experiences with community-based instruction and vocational 

preparation. Students will enter the program as a) career explorers, b) career preparers, or 

c) job seekers/employees as defined by the scope and sequence of the curriculum. 

 

Goal 6: Post-School Outcomes 

a) Eight-five percent of Richmond Career Education and Employment Academy 

graduates will be employed and / or enrolled in post-secondary education / training 

within one year of leaving school.   

 

b) Eighty percent of Richmond Career Education and Employment Academy graduates 

will be employed and / or enrolled in post-secondary education / training within three 

years of leaving school.   

 

c) Eighty percent of Richmond Career Education and Employment Academy graduates 

will be employed and / or enrolled in post-secondary education / training within five 

years of leaving school.   

*Stretch targets will be established annually to drive increased performance based on 

data.

 

Goal 7: People / Staffing Quality  

Richmond Career Education and Employment Academy will employ licensed special 

education staff that has, at minimum, three years experience working with youth or adults 

with autism or low incidence disabilities.  

 

Goal 8: Operations 

Richmond Career Education and Employment Academy will manage operations to achieve 

long-term sustainability while serving as a model for other schools across the Commonwealth. 

 

Goal 9: Community Engagement 
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Richmond Career Education and Employment Academy will partner with community 

agencies and businesses to provide diverse and individualized vocational opportunities for 

students with significant cognitive and communication needs including, but not limited to, 

autism and intellectual disabilities. 

 

Goal 10: Community Engagement 

Richmond Career Education and Employment Academy will provide outreach and 

educational opportunities for parents, community agencies, businesses, and organizations to 

ensure that they are aware of resources for students and connected to appropriate adult 

services to foster a seamless transition from school to community. 

III. Evidence of Support 

The Richmond Career Education and Employment Academy has support from a variety of 

stakeholders.  Attached are letters of support for the Richmond Career Education and 

Employment Academy from parents of students with disabilities, community agencies and 

businesses, community members, Virginia Commonwealth University Rehabilitation 

Research and Training Center (RRTC), the Richmond Special Education Advisory Committee 

(RSEAC), the State Special Education Advisory Committee (SSEAC), the Virginia 

Department of Education, and RPS staff. 

IV. Statement of Need 

Despite the various legislative mandates and funding mechanisms, the low employment rate of people 

with severe intellectual disabilities and autism, and their consequent social and economic 

marginalization continue (Certo, Luecking et al, 2008; Wehman, 2013). Securing and maintaining 

employment continues to be an area that results in the largest negative discrepancy between those 

with severe intellectual disabilities and those without.  This was reflected recently in the National 

Organization on Disability (NOD) employment study that reported only eight percent of those with 

severe intellectual disabilities were employed, in comparison with 81% of those without disabilities 

(Kessler/NOD, 2010 ); 86% of persons with autism are unemployed in one study, at school exit (Taylor 

and Seltzer, 2011).  Clearly these are most discouraging outcomes. 

 



Richmond Career Education and Employment Academy Page 8 of 90 
 

Additionally, Migliore, Mank, Grossi, and Rogan (2007) reported that a majority of surveyed 

participants with severe intellectual disabilities (N = 210) who were placed into sheltered workshops, 

preferred not to be there or to have a real job (N = 202; 80%). Both families and staff of participants 

were confident that these participants could work outside of segregated workshops with appropriate 

support.  As might be expected, this lack of employment has generated a wide income gap that has 

remained for decades. Adults with severe intellectual disabilities are three times more likely than 

their non-disabled peers to live in poverty with household incomes of $15,000 or less 

(Butterworth & Gilmore, 2000; (Kessler/NOD, 2010). 

 

The employment outcome of recent public school special education graduates with severe intellectual 

disabilities is just as low as that of their older counterparts (Horvath-Rose & Stapleton, 2003). 

Despite a quarter century of attention in legislation, program, and model development, post-school 

success for these individuals continues to significantly lag behind the general population. 

 

Students with severe intellectual disabilities and autism, more than students with other disability 

categories, tend to graduate without jobs and into segregated settings.  However, students with 

severe intellectual disabilities and autism have also seen increased participation in integrated 

general educational experiences through school-based full-inclusion programs (e.g., Hunt & 

McDonnell, 2007). The result is that more students are experiencing inclusion and work-based learn-

ing during their school years, yet many continue to face unemployment and segregation in 

adulthood.  The majority of school programs for these youth are not focused directly on employment 

as an outcome before school exit.  This situation greatly reduces the value of the effort and money 

spent on community-based inclusion, job development, and other work-based experiences during 

school years. 

 

Federal legislation  

There is federal legislation that requires school divisions to follow up on the progress of their 

students with disabilities.  Section 616 (b) of the Individuals with Disabilities Education Act 

of 2004 (IDEA 2004) requires states to develop and submit a State Performance Plan (SPP) to 

the Office of Special Education Programs (OSEP). There are 20 indicators in this State 

Performance Plan (SPP). The SPP format consists, in part, of targets for each indicator, as 
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well as activities intended to improve results for students with disabilities.  Two indicators, 13 

and 14, relate directly to transition planning. These indicators are essential ways to track what 

is happening with youth with disabilities, making it now incumbent upon Virginia and all 

states to improve the way transition planning is developed within IEPs. Students’ desired 

postsecondary outcomes drive the transition process. In Virginia, all secondary IEPs are 

Transition IEPs.  

 

Indicator 13 reads: “Percent of youth aged 16 and above with an IEP that includes 

coordinated, measurable, annual IEP goals and transition services that will reasonably enable 

the student to meet the post-secondary goals.” 

 

Indicator 14 reads: “Percent of youth who are no longer in secondary school, had IEPs in 

effect at the time they left school and were:  

A. Enrolled in higher education within one year of leaving high school.  

B. Enrolled in higher education or competitively employed within one year of leaving high 

school. 

C. Enrolled in higher education or in some other postsecondary education or training program; 

or competitively employed or in some other employment within one year of leaving high 

school. [20 U.S.C. 1416(a) (3) (B)]. 

 

Need for Charter School: Richmond Public Schools 

As noted previously, the national employment rates for youth with severe disabilities and 

autism are very low; the vast numbers of these students leave school without competitive 

employment.  The data for youth with severe intellectual disabilities and autism in Richmond 

Public Schools also demonstrate great need for much better post-school employment 

outcomes.  The data presented below provide compelling evidence for examination of the 

educational practices and employment outcomes for these children.  

 

At the request of the Virginia Department of Education, the VCU Rehabilitation Research and 

Training Center (RRTC) has collected Indicators 13 & 14 outcome data for the past seven 

years.  We present in Tables 1, 2 and 3 below the post-school employment outcome data for 



Richmond Career Education and Employment Academy Page 10 of 90 
 

youth with severe intellectual disabilities.   The numbers for youth with autism employed 

were less than five in any of the years during the three year period from 2010-1012. 

 

Table 1: Post-school Outcome Data of Richmond Public School Youth with 

Intellectual Disabilities, 2012.
 I 

Criteria Frequency Percentage 

1. Enrolled in higher education (2 or 4 year) 3 9.4% 

2. Competitively employed  6 18.8% 

3. Enrolled in some other post-secondary education or training (not 

counted in 1 or 2 above) 

3 9.4% 

4. In some other employment within one year of leaving high school (not 

counted in 1, 2, or 3 above) 

2 6.3% 

Totals: 14 43.8% 

 

Table 2: Post-school Outcome Data of Richmond Public School Youth with 

Intellectual Disabilities, 2011. 

Criteria Frequency Percentage 

1. Enrolled in higher education (2 or 4 year) 3 9.1% 

2. Competitively employed 12 36.4% 

3. Enrolled in some other post-secondary education or training (not 

counted in 1 or 2 above) 

10 30.3% 

4. In some other employment within one year of leaving high school (not 

counted in 1, 2, or 3 above) 

1 3.0% 

Totals: 26 78.8% 
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Table 3: Post-school Outcome Data of Richmond Public School Youth with Intellectual 

Disabilities, 2010. 

Criteria Frequency Percentage 

1. Enrolled in higher education (2 or 4 year) 5 19.2% 

2. Competitively employed  3 11.5% 

3. Enrolled in some other post-secondary education or training (not 

counted in 1 or 2 above) 

11 42.3% 

4. In some other employment within one year of leaving high school (not 

counted in 1, 2, or 3 above) 

1 3.8% 

Totals:
1
 20 76.9% 

For comparison we also looked at data of post-school employment outcomes across the entire 

state in the past year (2012).   We did this for severe intellectual disability, Tables 4 and for 

Autism, Table 5.     

Table 4:  Statewide Post-school Outcome Data for Students with Intellectual Disabilities, 

2012. 

Criteria Frequency Percentage 

1. Enrolled in higher education (2 or 4 year) 28 4.4% 

2. Competitively employed  124 19.5% 

3. Enrolled in some other post-secondary education or training (not 

counted in 1 or 2 above) 

94 14.8% 

4. In some other employment within one year of leaving high school (not 

counted in 1, 2, or 3 above) 

82 12.9% 

Totals: 328 51.7% 

 

                                                           
I Source:  Virginia Commonwealth University Rehabilitation Research and Training Center as funded 

by Virginia Department of Education. 
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Table 5: Statewide Post-school Outcome Data for Students with Autism, 2012. 

Criteria Frequency Percentage 

1. Enrolled in higher education (2 or 4 year) 118 46.6% 

2. Competitively employed 19 7.5% 

3. Enrolled in some other post-secondary education or training (not 

counted in 1 or 2 above) 

30 11.9% 

4. In some other employment within one year of leaving high school (not 

counted in 1, 2, or 3 above) 

16 6.3% 

Totals: 183 72.3% 

 

As can be noted about 19% (N=124) of the youth with severe intellectual disabilities were 

employed and 7.5% (N=19) of those with autism. 

 

Summary 

Competitive employment or post-secondary education is the target for every Richmond Public 

School student.  Children go to school to learn social skills, academics, values and capacities 

to become functionally independent. The data nationally are discouraging as far as 

demonstrating successful outcomes for youth with intellectual disabilities and autism.  

Statewide, the data are not much better with less than 20% of children with intellectual 

disabilities being employed and 7.5% of these with autism.  In Richmond  City Public 

Schools, there is also a great need as the Indicator 14 outcome data shows 18% employment 

in 2012 (6 students), 36% employed  in 2011 (12 students), and 11.5% employment in 2010 (3 

students) for an average of 21% employment.  This limited success is partially attributable to 

an innovation Richmond Public Schools took on with VCU-RRTC and VDOE funding called 

Project SEARCH, a nine-month internship employment focused program at the VCU Medical 

Center-MCVH.  This program began in 2010 for students in their final year of school and has 

led to job placements for a number of these students. However, what we have found from 

Project SEARCH is that students are not prepared for work when they begin these internships 

and that much earlier intensive interaction is required.  The Richmond Career Education and 
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Employment Academy will provide a local, state and national beacon for us to demonstrate 

these successes longitudinally.  

V. Description of Education, Pupil Performance Standards and Curriculum 

The Richmond Career Education and Employment Academy curriculum is designed to meet 

the unique needs of students with significant disabilities by providing a rich array of 

classroom and community based experiences that will result in the acquisition of functional 

skills that lead to lifelong independence and employment. Specifically, in place of traditional 

“academically based” school subjects, students at the Richmond Career Education and 

Employment Academy will learn life skills such as managing money at home and in the 

community, shopping, communicating wants, desires, and needs, and, perhaps most 

importantly, how to demonstrate these skills at home, work and in their own communities.  

This approach does not exclude academic skills, rather, these skills are taught in the context of 

activities.  Instead of studying mathematics, Richmond Career Education and Employment 

Academy students will master how to use money or a debit card (depending on student and 

parental desires) to purchase needed and wanted items.  In the above mentioned example, 

students will learn to read, write, and calculate.  Likewise, while learning to plan and create a 

balanced meal, students will learn how to read recipes, write ingredients on a shopping list, 

measure ingredients, observe changes in matter, and learn about the importance of cultural 

and community influences on food choice and food preparation.  At Richmond Career 

Education and Employment Academy, traditional academic skills are learned in the context of 

“real life” experiences.  Finally, the most important aspect of the curriculum is the 

development of career readiness skills.  In order to be independent, students must be able to 

work.  Work is the central activity in adult life that provides the financial means to enjoy 

independence.  Work is also a tremendously important aspect of self-identification and self-

determination.  Richmond Career Education and Employment Academy students will learn 

functional life skills to enable them to become successful employees in their adult lives.  

Thus, rather than being an “age-based” curriculum, this curriculum is organized based on the 

student’s individual educational needs.  Based upon a pre-assessment, students will enter the 

curriculum at one of three levels: a) career explorer, b) career seeker, or c) job seeker.  
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Students of any age within the high school could access the curriculum at any of these three 

levels. 

 

The Career Explorer: Students who access the curriculum at this level are not yet adept at 

functional skills. These students may require greater levels of support in school and the 

community and may have difficulty communicating their choices or participating in the 

development of their own individualized education programs (IEPs).  The major goals of 

students who are Career Explorers are to: a) learn about their own strengths, preferences, and 

desires; b) learn about potential careers and assess how those careers match their own 

strengths, preferences, and desires; c) increase their personal independence at home, in the 

community, and in school; and d) become active members in their own community through 

service learning projects. 

 

The Career Seeker: The career seeker has mastered many of the skills that increase his/her 

personal and community independence.  These students have identified some potential career 

paths, but now must acquire the skills and experiences to inform their choices and prepare for 

the potential future careers.  Additionally, this group of students will be relatively independent 

in personal hygiene, communication, and self-care, but may require support on job sites to 

learn job specific skills.  Students will learn job specific skills in classroom and community 

based experiences while mastering appropriate job performance and productivity.  These 

students will also engage in self-evaluation to further inform their career paths and choices.  

The goals of career seekers are to: a) gain experiences in community job sites to build a 

resume and evaluate the best match for their future careers; b) develop the functional skills to 

increase their success in their future careers, c) increase their productivity and skills related to 

their chosen careers; and d) continue to contribute to their communities through service 

learning projects. 

 

The Job Seeker/Employee: The job seeker has identified his/her career path, acquired many of 

the basic skills needed to engage in entry level jobs related to that career path, and has 

acquired a level of personal independence to be able to manage him/herself in community 

based environments with increasingly less supervision.  Thus, these students are seeking 
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employment in entry-level jobs. Instruction in this level of the curriculum may occur in the 

students’ first employment experience or through community based intensive internships 

similar to those provided in Project SEARCH.  The major goal for students in this level of the 

curriculum is to acquire and maintain community based employment. In order to achieve this 

goal, students will: a) gain intensive paid or internship based experience in community-based 

jobs; b) develop independence in preparing for, getting to and from, and managing their work 

and personal schedules; c) develop resumes, complete job applications and interviews, request 

references, and participate in job evaluations to improve their job search; and d) continue to 

contribute to their communities through service learning projects. 

 

At each level, students will spend increasing amounts of time learning skills in the 

community.  Figure 1 presents a graphic depiction of time students spend in the classroom and 

community at each level of the curriculum. 

 

Figure 1. Classroom and Community Instruction per Level 

 

Graduates of the Richmond Career Education and Employment Academy will poses a level of 

career readiness appropriate for his/her unique abilities. 

Annual Educational Process 

The Career Education and Employment Academy will follow a 5-step individualized process 

as depicted in Figure 2. 
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Figure 2. Annual Educational Process 

 

This annual educational process will ensure that students identify individualized educational 

goals that advance them systematically through the curriculum while also ensuring on-going 

mastery of goals and objectives. Individualized skills will be selected from the Richmond 

Career Education and Employment Academy scope and sequence (attached – Appendix A). 

 

 

School Calendar 
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The Richmond Career Education and Employment Academy will follow the RPS school 

calendar. 

VI. Pupil Evaluation: Assessments, Timeline and Corrective Action 

The Richmond Career Education and Employment Academy curriculum (described in Section 

V and attached in Appendix A) exceeds the applicable Standards of Quality. Assessments to 

be used to measure pupil progress towards achievement of pupil performance standards and 

relevant Standards of Learning assessments (Virginia Alternate Assessment Program) as 

prescribed by Section 22.1-253.13:3 of the Virginia Code are outlined consist of weekly data 

collection, annual evaluation of students’ skill mastery, Virginia Alternate Assessment 

Program (VAAP) work samples that will be collected across years as approved by the 

Virginia Department of Education (VDOE). Student progress toward individualized goals will 

be reviewed, at minimum, eight times throughout the school year (approximately every 4.5 

weeks).  If a student is not making sufficient progress toward two or more goals at the end of 

a marking period (nine-week grading period), the individualized education program (IEP) 

team will meet to review and revise services and interventions as appropriate.  

 

As a secondary school, the Richmond Career Education and Employment Academy will 

utilize the IEP progress review described above to determine whether students have fulfilled 

the requirements for a Special Diploma. 

 

Criteria for Special Diploma: Available to students with disabilities who complete the 

requirements of their IEP and who do not meet the requirements for other diplomas. 

http://www.doe.virginia.gov/instruction/graduation/other_diploma.shtml  

 

The Richmond Career Education and Employment Academy will achieve, at minimum, 85% 

proficiency in the Virginia Assessment and Accountability Program for all core content areas. 

In the unlikely event that the Richmond Career Education and Employment Academy does 

not meet the above target, a corrective action plan will be implemented within the timeframe 

expected for its sister schools within Richmond Public Schools. 

 

http://www.doe.virginia.gov/instruction/graduation/other_diploma.shtml


Richmond Career Education and Employment Academy Page 18 of 90 
 

VII. Admission Process 

In order to seek a cross section of the community, charter school informational letters / 

brochures will be disseminated to middle and high school families currently enrolled in RPS 

and community agencies that support families of students with disabilities.  Additionally, a 

series of community informational meetings will be conducted to inform the community about 

the school and its mission. After the dissemination of informational materials and community 

meetings, the Richmond Career Education and Employment Academy will conduct an open 

enrollment period for Richmond residents ages 14-16 for the 2013-2014 school year whereby 

families who wish their students to attend the Richmond Career Education and Employment 

Academy will complete an application (Appendix B) in accordance with the proposed 

application process. Each subsequent year, a class of students age 14-16 will be will added 

(following the application process described above) until the school serves students in four 

classes, cohorts one through four respectively. There will be ten slots per class / cohort; 

therefore, there will be up to ten slots available per year. If a student is not ready to move to 

the next level / class at the end of a school year, he or she will automatically have a slot in the 

incoming class / cohort. Should the number of students desiring to enroll exceed available 

slots for the proposed class / cohort, enrollment for that grade/class will be determined by 

unweighted lottery. The Richmond Career Education and Employment Academy will develop 

its lottery in accordance with federal Charter School Program guidelines. In short, a different 

number will be assigned for each application and marked on objects of the same shape and 

size. All numbers will be placed in a hopper and drawn one after another, until all objects are 

drawn and recorded in the order drawn. A neutral party will draw the numbers, as witnessed 

by a representative of the Richmond Career Education and Employment Academy 

management team and a representative from RPS. Admission will be offered to applicants in 

the order of numerical selection, with waiting lists created based on the same initial order 

drawn. The complete order of numbers drawn will be maintained at the Richmond Career 

Education and Employment Academy and RPS Pupil Personnel Services, with those eligible 

for admission contacted by the Richmond Career Education and Employment Academy via 

phone or writing within three business days of the lottery. Families will have seven business 

days to accept the offer of admission once informed; thereafter they will forfeit their place and 

offers will be extended to the next ranked applicants. Individual meetings will be held with 
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each accepted student’s family to explain the purpose / mission of the school to ensure 

appropriateness for students.  

 

Richmond residents who wish to transfer from a Richmond city school to the Richmond 

Career Education and Employment Academy after the start of the year may do so only if they 

are 14-16 years of age and there is an available slot in the most recent cohort.  In such 

instances, the student would complete an application, given there is not a waiting list, and be 

enrolled in the school. If there is an existing wait list, the family would complete the 

application and be added to the waitlist for that year. Moreover, the Richmond Career 

Education and Employment Academy admission process will be compliant with the federal 

NCLB Title V Charter School Program Non-Regulatory Guidance and Virginia Code Section 

22.1 – 3.  

 

Note: The lottery described above is for full-time students deemed to reside in the City of 

Richmond.  

VIII. Financial Plan: Evidence of Economical Soundness, Proposed Budget and Annual Audit 

 

Evidence of Economical Soundness 

Richmond Career Education and Employment Academy is committed to making positive 

contributions without a significant adverse funding impact on programming across the 

division. During the first five years of operation, the Richmond Career Education and 

Employment Academy will utilize a 1.5 million dollar start-up grant from the Virginia 

Department of Education, $300,000.00 per year for five years, per pupil expenditures, and the 

proportionate share of Individuals with Disabilities Education Act (2004) funds to finance 

school operations.  After the five years, RPS will assume complete financial responsibility for 

the Richmond Career Education and Employment Academy as it is a division-proposed 

charter school. A detailed description of proposed revenue and expenditures, per year, for the 

first four years is listed below as the school will have full enrollment in Year 4 and 

expenditures and revenue for subsequent years are expected to be similar to that in Year 4. 
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Year 1 

Projected Revenue 

Revenue Source Estimated Amount

Per Pupil Expenditure (10 students) 94,552.00$                                                              
(based on state and local per capita 2011-2012)

VDOE Grant 300,000.00$                                                            

Total Revenue 394,552.00$                                                             

Proposed Expenditures 

Item / Activity Estimated Amount

Principal (salary and benefits)  $                                                                   105,000.00 

Clerical Staff (1) (salary and benefits)  $                                                                     45,000.00 

Special Education Teachers (2) (~$65,671 salary and benefits)

        1 – classroom  $                                                                   131,342.00 

        1 – community based instruction

Instructional Assistants (2) (~$29,559 IA salary and benefits)

Note – additional instructional assistants or behavioral aides may be 

required for individual students per their IEP 
 $                                                                     59,118.00 

Staff Development 

       $1,000 Principal = $1,000

       $1,000 per Teacher = $2,000  $                                                                       6,000.00 

        $500 per Instructional Assistant = $1,000

        $2,000  Consultant/Trainer

Community Based Instruction

        Travel 2,000.00$                                                                        

        Activity fees

        Materials / equipment 

Meals (breakfast / lunch) In-kind from RPS

Student Support Positions

        Social worker

        Psychologist

        Speech language pathologist

        Occupational therapist

        Guidance counselor (one period per day)

Electives

        Physical education (itinerant)

Transportation In-kind from RPS

Instructional Materials and Supplies  $                                                                     14,451.00 

Technology

        Handheld devices - 10 @ $800 ea

        Computers - 3 @ $2,100 ea  $                                                                     19,720.00 

        Laptop(s) - 2 @1,210 ea

        Smartboard - 1 @ $3,000

Assistive Technology In-kind from RPS

Facility Upgrades  $                                                                       4,500.00 

Equipment  $                                                                       7,421.00 

Total Expenditures 394,552.00$                                                            

In-kind from RPS

In-kind from RPS
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Year 2 

Projected Revenue 

Revenue Source Estimated Amount

Per Pupil Expenditure (20 students) 182,200.00$                                                            

VDOE Grant 300,000.00$                                                            

Total Revenue 482,200.00$                                                             
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Year 2 – Proposed 

Expenditures

Item / Activity Estimated Amount

Principal (salary and benefits)  $                                                                   105,000.00 

Clerical Staff (1) (salary and benefits)  $                                                                     45,000.00 

Special Education Teachers (3) (~$65,671 salary and benefits)

        2 – classroom  $                                                                   197,013.00 

        1 – community based instruction

Community Based Instruction (1) (salary and benefits)  In-kind from RPS 

Instructional Assistants (3) (~$29,559 IA salary and benefits)

Note – additional instructional assistants or behavioral aides may be 

required for individual students per their IEP 
 $                                                                     88,677.00 

Staff Development 

       $1,000 Principal = $1,000

       $1,000 per Teacher = $3,000  $                                                                       8,500.00 

        $500 per Instructional Assistant = $1,500

        $3,000  Consultant/Trainer

Community Based Instruction

        Travel 4,000.00$                                                                        

        Activity fees

        Materials / equipment 

Meals (breakfast / lunch) In-kind from RPS

Student Support Positions

        Social worker

        Psychologist

        Speech language pathologist

        Occupational therapist

        Guidance counselor (one period per day)

Electives

        Physical education (itinerant)

Transportation In-kind from RPS

Instructional Materials and Supplies  $                                                                     14,500.00 

Technology

        Computers on Wheels (COWS) -$13, 410

        Desk Top Computers - 1 @ $700 ea  $                                                                     19,510.00 

        Laptop(s) - 2 @1,200 ea

        Smartboard - 1 @ $3,000

Assistive Technology In-kind from RPS

Total Expenditures 482,200.00$                                                            

In-kind from RPS

In-kind from RPS

 

 

 

 

 

 



Richmond Career Education and Employment Academy Page 23 of 90 
 

Year 3 

Projected Revenue 

Revenue Source Estimated Amount

Per Pupil Expenditure (30 students) 273,300.00$                                                            

VDOE Grant 300,000.00$                                                            

Total Revenue 573,300.00$                                                             

Proposed Expenditures 

Item / Activity Estimated Amount

Principal (salary and benefits)  $                                                                   105,000.00 

Clerical Staff (1) (salary and benefits)  $                                                                     45,000.00 

Special Education Teachers (4) (~$65,671 salary and benefits)

        3 – classroom  $                                                                   262,684.00 

        1 – community based instruction

Community Based Instruction (1) (salary and benefits)  In-kind from RPS 

Instructional Assistants (3) (~$29,559 IA salary and benefits)

Note – additional instructional assistants or behavioral aides may be 

required for individual students per their IEP 
 $                                                                     88,677.00 

Job Coaches (2) (~$29,559 per job coach salary and benefits - IA pay 

grade)
 $                                                                     59,118.00 

Community Based Instruction

        Travel 2,000.00$                                                                        

        Activity fees

        Materials / equipment 

Internships

       Travel  $                                                                       2,000.00 

       Materials

Meals (breakfast / lunch) In-kind from RPS

Student Support Positions

        Social worker

        Psychologist

        Speech language pathologist

        Occupational therapist

        Guidance counselor (one period per day)

Electives

        Physical education (itinerant)

Transportation In-kind from RPS

Instructional Materials and Supplies  $                                                                       6,621.00 

Technology

        Desktop Computer - 1 @ $700  $                                                                       2,200.00 

        Handheld devices - 2 @ $750 ea 

Assistive Technology In-kind from RPS

Total Expenditures 573,300.00$                                                            

In-kind from RPS

In-kind from RPS
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Year 4  

Projected Revenue 

Revenue Source Estimated Amount

Per Pupil Expenditure (40 students) 364,400.00$                                                            

VDOE Grant 300,000.00$                                                            

Total Revenue 664,400.00$                                                            

 

Proposed Expenditures 

Item / Activity Estimated Amount

Principal (salary and benefits)  $                                                                   105,000.00 

Clerical Staff (1) (salary and benefits)  $                                                                     45,000.00 

Special Education Teachers (4) (~$65,671 salary and benefits)

        3 – classroom  $                                                                   262,684.00 

        1 – community based instruction

Special EducationTeacher Classroom  (1) (salary and benefits)  In-kind from RPS 

Community Based Instruction (1) (salary and benefits)  In-kind from RPS 

Instructional Assistants (4) (~$29,559 IA salary and benefits)

Note – additional instructional assistants or behavioral aides may be 

required for individual students per their IEP 
 $                                                                   118,236.00 

Job Coaches (4) (~$29,559 per job coach salary and benefits - IA pay 

grade)
 $                                                                   118,236.00 

Community Based Instruction

        Travel 2,000.00$                                                                        

        Activity fees

        Materials / equipment 

Internships

       Travel  $                                                                       2,000.00 

       Materials

Meals (breakfast / lunch) In-kind from RPS

Student Support Positions

        Social worker

        Psychologist

        Speech language pathologist

        Occupational therapist

        Guidance counselor (one period per day)

Electives

        Physical education (itinerant)

Transportation In-kind from RPS

Instructional Materials and Supplies  $                                                                       7,344.00 

Technology

        Laptop(s) - 2 @1,200 ea  $                                                                       3,900.00 

        Handheld devices - 2 @ $750 ea 

Assistive Technology In-kind from RPS

Total Expenditures 664,400.00$                                                            

In-kind from RPS

In-kind from RPS
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The Richmond Career Education and Employment Academy proposes to secure a number of 

in-kind services from RPS to decrease the impact on the overall division operating budget. 

Such services may include (but not limited to) a significant proportion of student 

transportation, support staff, guidance counselor (one period a day), food services, nursing 

services, security, payroll, and itinerant physical education staff. 

 

Annual Audit 

Financial audits of the Richmond Career Education and Employment Academy will occur 

annually in accordance to Richmond School Board Policy 3-3.2  (Audits).  

 

In accordance with state and federal law, all financial records of the school division, to 

include those of the Richmond Career Education and Employment Academy, will be audited 

by an independent certified public accountant in accordance with the specifications furnished 

by the Auditor of Public Accounts following the close of each fiscal year. 

  

A. External Auditors 

An audit of general and federal funds shall be made annually by an external auditing firm, as 

prescribed by the Charter of the City of Richmond. 

 

Annual External Audit Report: 

The Richmond Career Education and Employment Academy understands that accounting and 

reporting for all funds of the school division is consolidated and subject to an external audit 

on comprehensive basis. School Board by-laws require an annual audit.  Further the 

Richmond Career Education and Employment Academy understands that the financial records 

for audit must be kept in accordance with generally accepted accounting principles, applicable 

law and as required by retention and disposition schedules. To achieve a comprehensive 

system of financial reporting that is accurate, complete, and meets statutory and regulatory 

reporting requirements, a centralized system of financial management is maintained by the 

school division.   

  

B. Internal Auditors 
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Internal Auditing shall assess the various functions and controls in the school division and 

advise the division superintendent and audit committee concerning their condition. The 

Internal Audit charter identifies the purpose, authority and responsibility of the Internal Audit 

Services. 

  

In addition, student activity funds and special accounts shall be audited annually, as directed 

by the School board.  

IX. Displacement Plan: Pupils and Employees 

The principal of the Richmond Career Education and Employment Academy, in coordination 

with the Executive Director of Secondary Education, will serve as contacts for all activities 

related to school closure.  

 

In the unlikely event of charter revocation/school closure, the principal of the Richmond 

Career Education and Employment Academy and Executive Director of Secondary Education 

will notify, in writing, parents/guardians of Richmond Career Education and Employment 

Academy students as well as Richmond Career Education and Employment Academy teachers 

and staff of the status change. The written notification will occur within seven school days 

after the local Richmond City School Board votes to revoke the Richmond Career Education 

and Employment Academy charter and sets a closure date, the Richmond Career Education or 

Employment Academy Management Committee votes to voluntarily surrender its charter and 

operation and sets a closure date, or the school is displaced without resolution and the 

Richmond Career Education or Employment Academy Management Committee votes to close 

the school. Richmond City students attending Richmond Career Education and Employment 

Academy will resume their education in the RPS school for which they are zoned by 

residence. Parents/guardians of Richmond Career Education and Employment Academy 

students will be informed in writing of these options within 14 school days of when the date 

for closure is announced. The Richmond Career Education and Employment Academy 

principal will be responsible for ensuring the full and timely transfer of student records to 

their newly re-assigned RPS school. The principal will also be responsible for ensuring the 

full and timely transfer of records for students leaving the division, upon request of their new 
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division. Parents/guardians withdrawing their children from public school as a result of 

Richmond Career Education and Employment Academy closure will also receive complete 

student records, upon request. Records will be transferred to other RPS schools, to other 

school divisions, or to parents within five business days of the request. 

 

The principal of the Richmond Career Education and Employment Academy will provide in 

writing, to the Manager of Pupil Personnel Services, the Director of Exceptional Education, 

and Executive Director of Secondary Education, a list of all students attending Richmond 

Career Education and Employment Academy at the time (date) closure was announced and 

the names of the schools to which these students will transfer. This list will be provided to the 

Manager of Pupil Personnel Services, the Director of Exceptional Education, and Executive 

Director of Secondary Education as soon as possible, no later than school 30 days, after the 

date of closure is announced.  

 

Teachers and administrators of the Richmond Career Education and Employment Academy, 

as employees of Richmond Public Schools, will be reassigned by RPS division administrators 

to available positions within the system.  

 

Should the Richmond Career Education and Employment Academy charter agreement either 

be surrendered or rescinded before its proposed three-year term, the Richmond Career 

Education and Employment Academy principal and management committee will ensure 

timely execution of all obligations and responsibilities in a plan jointly agreed upon during 

post-award charter negotiations with RPS. As part of this plan, the Richmond Career 

Education and Employment Academy recognizes the necessity for a final audit, the successful 

legal termination of all contracts and leases, and the sale and/or disposition of assets within a 

set period of time from date of closure. Details of the close-out plan will be defined in 

collaboration with selected division administration upon award of charter. It is understood 

that, as a division school, all remaining Richmond Career Education and Employment 

Academy assets will be returned to Richmond Public Schools for use, re-allocation, return, or 

disposal, as the division sees fit, and in accordance with all applicable laws and all division 

policies and procedures. Further, all unspent private monies and donations will be disbursed 
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according to donor wishes (where applicable). Other funds that are not restricted shall be 

allocated to Richmond Public Schools (general fund) as the default recipient.  

 

As a division school, the Richmond Career Education and Employment Academy will return 

all school records and financial accounts to Richmond Public Schools in the event of closure. 

The exact timetable and mechanisms for doing so will be defined during post-award charter 

negotiations with the division. 

 

Note: Displacement activities related to a conversion of an existing public charter do not 

apply to the Richmond Career Education and Employment Academy as it is not replacing an 

existing RPS public school. 

X. Management and Operations 

Composition and Functions of the Management Committee 

The Richmond Career Education and Employment Academy will be administered and 

managed by a management committee as established by the Code of Virginia 22.1-212.6. At 

minimum, the management committee will consist of parents of students enrolled in the 

school, teachers and administrators working in the school, community representatives, 

Executive Director for Secondary Education, and Director of Exceptional Education and 

Student Services. The management committee will consist of no more than 15 individuals. 

Non-RPS staff who desire to serve on the management committee will complete a general 

application for consideration. If there are more applicants than available spaces on the 

management committee, members will be selected by the principal, Executive Director for 

Secondary Education, and Director of Exceptional Education and Student Services. Selection 

of committee members will be based on experience with students with disabilities and 

community diversity (e.g., different organizations, representatives from various sections of 

Richmond City). Four years will constitute the maximum term for non-RPS management 

committee members.  

 

The management committee or subcomponents thereof, will serve various roles in the overall 

operation of the charter school as demonstrated by the subcommittees listed below. 
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A. Finance Committee 

Tasks:  a) financial administration and planning, b) contract negotiation, and c) 

community support / fundraising.  

Members: Principal, teacher(s), parent(s), community member(s), and administrative 

office associate (consultation with RPS Budget and Financial Reporting) 

B. Operations Committee 

Tasks: a) facility and grounds, supplies, b) technology, c) transportation, and c) staffing – 

support personnel. 

Members: Principal, teacher(s), parent(s), community member(s), and designated RPS 

representative (consultation with related RPS departments – e.g., Human Resources) 

C. Instruction Committee 

Tasks: a) oversight of curriculum development and professional development, b) student 

enrollment and admission, c) educational assessment, d) staffing - professional.  

Members: Principal, School Improvement Team / School Planning Management Team, 

parent(s), community member(s), and designated RPS representative (consultation with 

related RPS departments – e.g., Office of Exceptional Education and Student Services) 

D. Community Engagement Committee 

Tasks: a) community outreach/volunteer recruitment, b) public communications, and c) 

marketing/student recruitment. 

Members: Principal, teacher(s), parent(s), community member(s), and designated RPS 

representative (consultation with related RPS departments – e.g., Office of School-

Community Partnerships) 

E. Executive Committee 

Tasks: a) oversight and assessment of committees and start-up personnel, b) management 

committee recruitment and development, and c) project accountability to stakeholders. 

Members: Principal, Executive Director of Secondary Education, Director of Exceptional 

Education and Student Services, community representative, parent, and teacher 

 

The Richmond Career Education and Employment Academy’s management committee, while 

skilled in various areas, will receive professional development at least semi-annually such that 



Richmond Career Education and Employment Academy Page 30 of 90 
 

all members are able to work knowledgeably as a team and are able to effectively carry out 

their responsibilities. While a portion of two committees’ (operations and instruction) 

responsibilities are personnel, the Richmond Career Education and Employment Academy 

will adhere to RPS board policy Personnel Records 7-1.4 to ensure confidentiality of 

personnel matters. 

 

The Richmond Career Education and Employment Academy Management Committee will 

make requests to the Richmond Public School Board via the Executive Director for Secondary 

Education or Director of Exceptional Education and Student Services who will serve as the 

official spokespersons for the school. The Richmond Career Education and Employment 

Academy Management Committee will operate using Robert’s Rules of Order. All 

recommendations for the creation of or change in policy must first be supported by the 

management committee. After obtaining support from the management committee (passing 

vote) the designated spokespersons of the management committee will make the request to the 

School Board. 

 

Proposed Management Committee Names and Addresses: 

 Michelle Boyd, Director Exceptional Education and Student Services 

301 North Ninth St. 13
th

 Floor Richmond, VA 23219 

 Principal – TBD 

 Remaining committee members - TBD 

 

Virginia Freedom of Information Act: 

The Richmond Career Education and Employment Academy will adhere to the Virginia 

Freedom of Information Act through processes outlined by the Richmond Public School 

Board.  

 

Summaries of Job Descriptions for Key Personnel (descriptions are illustrative, not 

exhaustive) 

 

Principal: 



Richmond Career Education and Employment Academy Page 31 of 90 
 

Qualifications - Special education licensure, five years experience as a special educator, and 

possess / be eligible for a Virginia endorsement in administration and supervision.  

Experience in teaching students or supervising teachers/staff who teach students with low 

incidence disabilities; understanding of the programmatic and curricular needs of secondary-

age students with low incidence disabilities, including but not limited to: a) community-based 

instruction, b) functional communication, c) positive behavior supports, d) systematic 

instruction, e) data-based decision making, and f) pre-vocational and vocational skills; 

experience working with families of students with low incidence disabilities; ability to 

communicate the mission of the Charter to the community at large and to promote awareness 

of the program to parents, staff, and community; and ability to evaluate staff with specific 

feedback and coaching of evidence-based practices. 

 Special Education Teacher: 

Qualifications: Licensed to teach in the Commonwealth of Virginia or eligible for licensure in 

Special Education.  Bachelor’s Degree in Education, Special Education or a related field with 

at least three (3) years of teaching experience or its equivalent.  Three (3) years experience 

teaching secondary students with autism, intellectual disabilities, or other low incidence 

disabilities, and knowledge of the transition process/priorities. Three (3) years experience 

working in a collaborative and cooperative manner meeting with student’s parents to discuss 

student progress and problem areas and concerning the organization of the exceptional 

education programs.  Three (3) years of experience working in a collaborative manner with 

co-workers, staff, and community representatives and one (3) years experience scheduling and 

conducting individualized education programs (IEP). 

XI. Employee Relations 

Licensure 

As a public school operating within the Richmond Public Schools, the Richmond Career 

Education and Employment Academy will adhere to all directives, policies, and procedures of 

Richmond Public Schools to ensure all Richmond Career Education and Employment 

Academy teachers and administrators are “highly qualified” as defined by state 
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and federal regulations and as articulated in Richmond Public Schools’ administrative 

procedures (Section IV – Appointment).  

 

Professional Development 

The Richmond Career Education and Employment Academy will provide staff with 

professional development to include, at minimum, training on professional development days 

as designated on the division-wide calendar. Additionally, staff will be afforded the 

opportunity to attend conferences and workshops like staff at other schools within the division 

in accordance with the RPS Administrative Procedures (Section III – Employee Relations). 

 

Evaluation 

Staff at the Richmond Career Education and Employment Academy will be evaluated in 

accordance with the established procedures that have been set forth by Richmond Public 

Schools. As such, all regular employees shall be evaluated at the end of the school year. 

Details regarding the RPS evaluation process are documented in the RPS Administrative 

Procedures (Section V – Evaluation). 

 

Terms and Conditions of Employment 

As a RPS school, the Richmond Career Education and Employment Academy will abide by 

the same policies and procedures in regard to terms and conditions of its employees as that 

followed by all RPS schools. The aforementioned terms and conditions are detailed in RPS 

Administrative Procedures. Richmond Career Education and Employment Academy staff will 

be provided copies of the RPS Administrative Procedures and will provide annual written 

documentation that the employee understands the contents. 

XII. Legal Liability and Insurance Coverage 

Types of insurance for the public charter school, its property, its employees, the charter school 

management committee, and the board and the levels of coverage sought.  

As a Richmond City Public School, the Richmond Career Education and Employment 

Academy will provide the same insurance and worker’s compensation policies for employees 

at the same level and degree as that provided for staff employed in non-charter RPS schools. 
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However, insurance and worker’s compensation will not be provided for non-RPS employees 

that serve on the management committee. 

 

Justification for each type of insurance coverage sought.  

The Richmond Career Education and Employment Academy is a public school within 

Richmond Public Schools and thus seeks to obtain coverage in the same areas and to the same 

extent as that currently provided in existing schools within the division. 

 

Description of the public charter school plans to provide indemnity for the local school 

division.  

The Richmond Career Education and Employment Academy is a division proposed charter 

school and by reason thereof, the Richmond Public School Board will be liable for 

contingencies (claim, action, loss, damage, injury, liability, cost or expense of any kind) 

arising as a result of the operation of the Richmond Career Education and Employment 

Academy or actions by its agents and employees. Further the school itself shall be immune 

from liability to the same extent as all other schools in RPS and the staff, volunteers, and 

management committee are similarly exempt from liability as those in any other public school 

in RPS. As with other forms of insurance, the Richmond Career Education and Employment 

Academy will secure the same level of liability coverage as its sister schools within the 

division. 

XIII. Transportation 

Transportation will be provided to all students enrolled in the Richmond Career Education and 

Employment Academy via the provision of in-kind services with Richmond Public Schools.  

Bus stops will be created in local neighborhoods for enrolled students. Exceptions to use of 

stops in the local neighborhood will be made for students with disabilities who require door-

to-door specialized transportation per their individualized education programs. RPS 

anticipates that a large percentage of enrolled students will require specialized transportation. 
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XIV. Assurances 

A. Tuition: 

Tuition will not be charged to students attending the public charter school. The Richmond 

Career Education and Employment Academy affirms no tuition will ever be charged to 

students who attend this public charter school as long as they are deemed RPS students 

residing within the City of Richmond. The Richmond Career Education and Employment 

Academy does reserve the right, however, to charge tuition for non-division students in 

manner consistent with existing local precedent. 

B.  Nonreligious admission policies, employment practices, instruction, and all other 

operations: 

The Richmond Career Education and Employment Academy affirms this school will be 

nonreligious in its admission policies, employment practices, instruction, and all other 

operations. 

C. Family Educational Rights and Privacy Act (FERPA) and the records retention schedules 

for public schools: 

The Richmond Career Education and Employment Academy will follow the policies and 

procedures of Richmond Public Schools relative to all matters pertaining to records for 

Richmond Career Education and Employment Academy students, as set forth in the RPS 

Policy Manual, Student Section, Student Records 8-1.6 which themselves comply with 

FERPA and all other state and federal regulations. Further, the Richmond Career 

Education and Employment Academy will extend the same policies and procedures for 

employee records as also detailed in the RPS Policy Manual, Personnel Section, Personnel 

Records7-1.4. 

D.  Applicable federal and state laws and regulations – Americans with Disabilities Act 

(ADA), the Individuals with Disabilities Education Improvement Act (IDEA), Section 504 

of the federal Rehabilitation Act of 1973, and the Virginia Freedom of Information Act: 

As detailed throughout the application, the Richmond Career Education and Employment 

Academy will operate in accordance with all applicable federal and state laws and 

regulations, including the above Acts. 

E. The applicant has knowledge of and will comply with the Virginia Conflict of Interest Act 

and the Virginia Public Procurement Act. 
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The Richmond Career Education and Employment Academy has detailed its knowledge 

and compliance of these Acts in its responses for Section VIII, question 1.  

F. Transportation will be provided consistent with state law and regulation. (Sections 22.1-

176, 22.1-182, 22.1-186, 22.1-191, 22.1-221, 22.1-216, 22.1-218, Code of Virginia and 

the Virginia Board of Education’s Regulation Governing Pupil Transportation. 

The Richmond Career Education and Employment Academy has detailed its 

transportation plan in Section XIII and all plans are consistent with state law and 

regulation. 

G. Proposed term of its contract with a local school board and notification of closure, should 

the charter be revoked or fail to be renewed. (Section 22.1-212.12, Code of Virginia) 

The Richmond Career Education and Employment Academy proposes a contract length of 

five years and has documented plans relative to notification of stakeholders in the event of 

premature closing or non-renewal in Section IX.  

 

Pursuant to the requirements, I hereby certify that to the best of my knowledge the 

information in this application is correct, and that the applicant has addressed all 

application elements that pertain to the proposed public charter school, and that the 

applicant understands and will comply with the assurances listed above. 

 

Name of Authorized Official: Michelle Boyd, Director, Exceptional Education  

Richmond Career Education and Employment Academy Management Committee Representative 

Signature of Authorized Official: ________________________ Date: _______ 

XV. Residential School for At-risk Students 

The Richmond Career Education and Employment Academy would not be a residential 

school. Therefore this subsection is not applicable. 
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XVI. Waivers 

If the application is approved by the Richmond Public School Board, all requests for waivers 

to school board policy or state regulations will be made by the Richmond Career Education 

and Employment Academy Management Committee.  

XVII. Discrimination 

The Richmond Career Education and Employment Academy will follow state and federal law 

prohibiting discrimination on the basis of disability, race, creed, color, gender, national origin, 

religion, ancestry, or the need for special education services and shall be subject to any court-

ordered desegregation plan in effect in the school division. 

XVIII. Applicant Information 

The application for the Richmond Career Education and Employment Academy is being 

submitted by Richmond Public Schools as an additional option to meet the unique needs of 

students with disabilities as described in Section I (Mission Statement) of this application. The 

division is qualified to operate the proposed Richmond Career Education and Employment 

Academy as it provides services for approximately 4500 students with disabilities, operates a 

public separate school, two center-based programs for students with emotional disabilities 

who need significant levels of support, and provides a number of service options to students 

with disabilities across over 40 elementary middle, and high schools. 

 

Applicant Contact Person:  Michelle Boyd 

Address:   301 North Ninth Street, 13
th

 Floor, Richmond VA 23219 

Contact Number:   (804) 780-7911 

XIX. Facility  

The proposed location of the Richmond Career Education and Employment Academy is a 

separate wing of George Wythe High School within RPS. The concept of a school within a 

school enables the students to interact with peers without disabilities during the school day 

and also creates opportunities for students to participate in internships with various 

departments within George Wythe High School (e.g., copying, creating packets). Upgrades 

will be made to select rooms within the designated school wing to enable students to have 
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access to modified career and technical education activities and space that assimilates various 

work environments. 

XX. Health and Safety 

The Richmond Career Education and Employment Academy will adhere to School Board 

Bylaws and Policies Section 7: Personnel (Article II – Hiring Health Issues 7-2.3 and Hiring, 

Criminal Background Checks and Fingerprinting 7-2.4). Moreover, all Richmond Career 

Education and Employment Academy employees will submit a certificate signed by a licensed 

physician, nurse practitioner, or registered nurse stating the employee appears free of 

communicable tuberculosis based on examinations performed within the last 12 months 

immediately preceding the submission of the certificate and the Richmond Career Education 

and Employment Academy will not hire or continue the employment of any part-time, full-

time, temporary, or permanent personnel who are determined to be unsuited for service by 

reason of criminal conviction or information appearing in the registry of founded complaints 

of child abuse and neglect maintained by the Department of Social Services.  

 

The Richmond Career Education and Employment Academy will take a number of steps to 

ensure the safety of students by adhering to Richmond Public School Board Policy Section 

VIII – Students that includes Article V Student Health and Welfare. 

XXI. Indemnity Services 

The Richmond Career Education and Employment Academy is a division proposed charter 

school and by reason thereof, the Richmond Public School Board will be liable for 

contingencies (claim, action, loss, damage, injury, liability, cost or expense of any kind) 

arising as a result of the operation of the Richmond Career Education and Employment 

Academy or actions by its agents and employees. Further the school itself shall be immune 

from liability to the same extent as all other schools in RPS and the staff, volunteers, and 

management committee are similarly exempt from liability as those in any other public school 

in RPS. 
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XXII. Services 

The Richmond Career Education and Employment Academy wishes the RPS Board to 

provide the following: 

A.  Food Services 

The Richmond Career Education and Employment Academy requests food services be 

provided via in-kind services from RPS. Students would eat with George Wythe students 

unless there is a conflict with students’ work schedules or other medical limitations that 

prevent students from dining in the cafeteria. Students at the Richmond Career Education and 

Employment Academy will have the availability to purchase meals as their peers do at other 

RPS schools. The Richmond Career Education and Employment Academy will participate in 

the School Lunch Program. Students eligible for free or reduced lunch will receive the same 

benefits as eligible students in other RPS schools. No additional costs for Richmond Public 

Schools are anticipated as the proposed location of the charter school is in an existing school 

that currently receives food services. Further, Richmond Career Education and Employment 

Academy students would eat with Wythe students therefore there additional staff or hours 

would not be required. 

B.  School Health Services 

Proposed school health services for the Richmond Career Education and Employment 

Academy would be provided in-kind will from RPS. Some students may require individual 

nurses per their individualized education programs (IEPs). 

C.  Custodial Services 

Proposed custodial services for the Richmond Career Education and Employment Academy 

would be provided in-kind will from RPS. No additional costs for Richmond Public Schools 

are anticipated as the proposed location of the charter school is in an existing school that 

currently receives custodial services (including coverage of the proposed wing). 

D.  Extracurricular Activities 

Students who wish to participate in athletics under the Virginia High School League will do 

so with their zone schools as students do who attend specialty schools in RPS. Any 

extracurricular activities conducted at the Richmond Career Education and Employment 

Academy will be led / supervised by a member of the Richmond Career Education and 

Employment Academy staff. 
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E.  Security Services 

Proposed security for the Richmond Career Education and Employment Academy would be 

provided in-kind from RPS. No additional costs for Richmond Public Schools are anticipated 

as the proposed location of the charter school is in an existing school that currently receives 

security services (including coverage of the proposed wing). 

F. School Guidance 

The Richmond Career Education and Employment Academy will contract with RPS to 

provide the level of school guidance prescribed by the Virginia SOQ for less than 70 students 

which equates to one period per day.  

G. Operations 

The Richmond Career Education and Employment Academy wish to have the RPS Board 

provide operational services to include payroll and human resource activities relative to 

applicants and employees (e.g., fingerprinting, background checks). 

H. Curriculum Consultation 

Consultation will be provided for staff by the Virginia Commonwealth University 

Rehabilitation Research and Training Center (RRTC). 

XXIII. Timeline 

Activity Timeframe Responsible Party 

Submit Charter Application 

to the Richmond Public 

School Board 

May 13, 2013, 2013 Charter School Task Force 

Committee / Charter School 

Management Committee 

Activities Contingent upon School Board Approval of the 

Charter Application on or Before June 3, 2013 

Disseminate charter school 

informational letter / 

brochure and application to 

middle and high school 

students currently enrolled 

in RPS and to community 

agencies that support 

June 4-7, 2013 

 

Charter School Task Force 

Committee / Charter School 

Management Committee 
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families of students with 

disabilities and post 

informational letter / 

brochure and application on 

the RPS website. 

Community informational 

meetings 

June 10-13, 2013 Charter School Task Force 

Committee / Charter School 

Management Committee 

Select charter school 

principal 

June 28, 2013 Charter School Task Force 

Committee / Charter School 

Management Committee / 

RPS Human Resources 

Charter school student 

application deadline 

June 21, 2013 

(4:30 p.m.) 

Principal / Office of Pupil 

Personnel Services 

Conduct application lottery 

(as applicable) 

June 27, 2013 Office of Pupil Personnel 

Services 

Select remaining charter 

school staff 

July 18, 2013 Charter School Task Force 

Committee / Charter School 

Management Committee / 

RPS Human Resources 

Notify students / families of 

acceptance  / waitlist status  

July 3, 2013 Office of Pupil Personnel 

Services  

Intake Meetings July 8-19, 2013 Charter School Principal  

Complete upgrades to the 

Charter School facility 

August 15, 2013 Principal / Charter School 

Task Force Committee / 

Charter School 

Management Committee 

First day of school Consistent with the RPS 

2013-2014 school calendar 

Charter School Principal / 

Charter School 

Management Committee 
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XXIV. Renewal 

The Richmond Career Education and Employment Academy will submit requests for contract 

renewal and applicable documentation at least six months prior to the expiration of the 

contract. 

XXV. Disclosure of Ownership or Financial Interest 

In accordance with the Virginia Code, members of the Richmond Career Education and 

Employment Academy Management Committee will annually disclose in writing any 

ownership or financial interest in the Richmond Career and Employment Academy using the 

forms provided by the Richmond Public School Board on or before the date specified by the 

RPS Board.  

XXVI. Board of Education Review 

The Richmond Career Education and Employment Academy is exempt from Board of 

Education Review as the applicant is the school division in which the charter school is 

proposed.  

 



 

 

Richmond Career Education and Employment Academy Curriculum 

The Richmond Career Education and Employment Academy curriculum is designed to meet the unique needs of students with 

significant disabilities by providing a rich array of classroom and community based experiences that will result in the acquisition of 

functional skills that lead to lifelong independence and employment. Specifically, in place of traditional “academically based” school 

subjects, students at the Richmond Career Education and Employment Academy will learn life skills such as managing money at 

home and in the community, shopping, communicating wants desires and needs, and, perhaps most importantly, how to demonstrate 

these skills at home, work and in their own communities.  This approach does not exclude academic skills, rather, these skills are 

taught in the context of activities.  Instead of studying mathematics, Richmond Career Education and Employment Academy students 

will master how to use money or a debit card (depending on parental desires) to purchase needed and wanted items.  In the process of 

learning that skill, students will learn to read, write, and calculate.  Likewise, while learning to plan and create a balanced meal, 

students will learn how to read recipes, write ingredients on a shopping list, measure ingredients, observe changes in matter, and learn 

about the importance of cultural and community influences on food choice and food preparation.  At Richmond Career Education and 

Employment Academy, traditional academic skills are learned in the context of “real life” experiences.  Finally, the most important 

aspect of the curriculum is the development of career readiness skills.  In order to be independent, students must be able to work.  

Work is the central activity in adult life that provides the financial means to enjoy independence.  Work is also a tremendously 

important aspect of self-identification and self-determination.  Richmond Career Education and Employment Academy students will 

learn functional life skills to enable them to become successful employees in their adult lives.  Thus, rather than being an “age-based” 

curriculum, this curriculum is organized based on the student’s individual needs.  Based upon a pre-assessment, students will enter the 

curriculum at one of three levels: a) career explorer, b) career seeker, or c) job seeker.  Students of any age within the high school 

could access the curriculum at any of these three levels. 



 

 

The Career Explorer: Students who access the curriculum at this level are not yet adept at functional skills. These students may 

require greater levels of support in school and the community and may have difficulty communicating their choices or participating in 

the development of their own individualized education plans.  The major goals of students who are Career Explorers are to: a) learn 

about their own strengths, preferences, and desires; b) learn about potential careers and assess how those careers match their own 

strengths, preferences, and desires; c) increase their personal independence at home, in the community, and in school; and d) become 

active members in their own community through service learning projects. 

The Career Seeker: The career seeker has master many of the skills that increase their personal and community independence.  These 

students have identified some potential career paths, but now must acquire the skills and experiences to inform their choices and 

prepare for the potential future careers.  Additionally, this group of students will be relatively independent in personal hygiene, 

communication, and self-care, but may require support on job sites to learn job specific skills.  Students will learn job specific skills in 

classroom and community based experiences while mastering appropriate job performance and productivity.  These students will also 

engage in self-evaluation to further inform their career paths and choices.  The goals of career seekers are to: a) gain experiences in 

community job sites to build a resume and evaluate the best match for their future careers; b) develop the functional skills to increase 

their success in their future careers, c) increase their productivity and skills related to their chosen careers; and d) continue to 

contribute to their communities through service learning projects. 

The Job Seeker/Employee: The job seeker has identified his/her career path, acquired many of the basic skills needed to engage in 

entry level jobs related to that career path, and has acquired a level of personal independence to be able to manage themselves in 

community based environments with increasingly less supervision.  Thus, these students are seeking employment in entry-level jobs. 

Instruction in this level of the curriculum may occur in the students’ first employment experience or through community based 

intensive internships similar to those provided in Project SEARCH.  The major goal for students in this level of the curriculum is to 

acquire and maintain community based employment. In order to achieve this goal, students will: a) gain intensive paid or internship 



 

 

based experience in community-based jobs; b) develop independence in preparing for, getting to and from, and managing their work 

and personal schedules; c) develop resumes, complete job applications and interviews, request references, and participate in job 

evaluations to improve their job search; and d) continue to contribute to their communities through service learning projects. 

 At each level, students will spend increasing amounts of time learning skills in the community.  Figure 1 below presents a 

graphic depiction of time students spend in the classroom and community at each level of the curriculum. 

 

Figure 1. Classroom and Community Instruction by Entry Level 



 

 

Graduates of the Richmond Career Education and Employment Academy will poses a level of career readiness appropriate for his/her 

unique abilities. 

The Educational Process 

The Career Education and Employment Academy will follow a 5-step individualized process as depicted in Figure 2. 



 

 

 

Figure 2. The Educational Process 

 



 

 

 

 

 

 

 

Appendix A 

Richmond Career Education and Employment Academy 

Scope and Sequence of Domains, Skill Sets, and Skills 



 

 

This yearly educational process will ensure that students identify individualized educational goals that advance them systematically 

through the curriculum while also ensuring on-going mastery of goals and objectives. Individualized skills will be selected from the 

scope and sequence presented below: 

Richmond Career Education and Employment Academy 

Scope and Sequence of Domains, Skill Sets, and Skills 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

Self Determination 

and Discovery  

 Choice-making 

 Decision-

making 

 Problem-solving 

 Goal-setting 

 Self-discovery 

 Self-observation 

 Self-control 

 Self-awareness 

 Self-evaluation 

 Self-

reinforcement 

 Identifies  skills 

and challenges  

 Identifies 

strategies to ask 

for assistance 

 Identifies 

interests/ 

preferences, 

conditions for 

success at school 

and in the 

community 

 Describes 

 Directs 

development of 

transition IEP 

 Identifies 

conditions for 

success in the 

community, 

employment and 

home 

 Identifies 

preferences and 

tasks for 

employment and 

 Directs transition 

IEP development 

 Identifies 

preferences, 

tasks, 

contributions and 

conditions for 

employment 

success 

 Advocates for 

self at work, 

school and in the 

community 

Attains 

individualized 

postsecondary goals 

for education, 

employment and 

daily living in 

transition IEP  



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

learning 

strengths and 

difficulties 

 Identifies 

personal 

characteristics 

using One Pager 

and Good Day 

Plan 

 Participates in 

development of 

transition IEP 

in the 

community 

 Checks progress 

on goal 

attainment for 

living, 

community, 

school and 

employment 

Vocational   Career 

Identification  

 Choice-making 

 Communication 

 Transportation 

 Personal Care 

 Social 

 Participates in 

development of 

transition IEP 

 Identifies 

interests/ 

preferences for 

career/job 

 Directs 

development of 

transition IEP 

 Makes choices 

for community 

work experiences 

 Participates in at 

 Directs transition 

IEP development 

 Participates in a 

minimum of 

three, six-week  

business 

internships based 

Achieves 

individualized goals 

for achieving and 

maintaining 

integrated 

employment as 

outlined in the 



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

Interaction 

 Time 

management 

 Job 

Performance 

 Job Acquisition 

 

 

selection 

 Participates in 

vocational 

exploration/job 

shadowing 

 Manages 

personal care 

needs for work 

 Communicates 

needs and 

preferences 

 Navigates streets 

(e.g. street 

crossing, 

sidewalks, 

parking decks, 

lots, etc.) 

 Navigates 

public/private 

least three 

community work 

experiences per 

year 

 Integrates 

assistive 

technology 

within worksites 

 Assumes 

responsibility for 

daily schedule 

(e.g., arrives on 

time, breaks, 

follows work 

routine, etc.) 

 Accepts 

supervision and 

feedback 

 Volunteers for 

on preferences 

 Refine work 

preferences 

including tasks 

and conditions 

for employment 

success 

 Advocates for 

self at work 

 Identifies needed 

workplace 

supports (e.g., 

job coach, AT, 

coworker 

support) 

 Decides on 

personal 

disclosure 

 Participates in 

transition IEP  



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

transportation 

 Makes purchases 

(e.g., lunch in 

workplace) 

 Responds and 

communicates 

with strangers 

(e.g. workers at 

job shadow 

locations) 

 Participates in 

work related 

activities in 

school (e.g. 

delivering mail, 

assisting school 

admin, other 

work activities in 

school) 

community 

service 

 Obtains picture 

identification 

 Participates in 

Social Security 

determination 

 Secures part-time 

summer 

employment 

 Develops a 

functional 

resume 

 Refine travel 

skills 

 Refine work 

related personal 

care needs 

 Refine 

multiple working 

interviews 

 Applies for DAR 

 Develop a career 

plan / Individual 

Plan for 

Employment 

 Refines 

functional 

resume 

 Obtain a 

competitive job 

in area of interest 

earning 

commensurate 

wages 

 Uses private or 

public 

transportation to 



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

 Orients with in 

small to large 

work areas 

 Completes tasks 

within identified 

time frame 

 Follows schedule 

communication 

skills related to 

work experiences 

 Responds and 

communicates 

with supervisor 

and coworkers 

 Orients within 

the community 

work experiences 

 Identifies post-

secondary goals 

 

job 

 Refine 

communication 

skills related to 

job 

 Refines 

communication 

skills with 

supervisor and 

coworker 

 Refine personal 

care needs 

related to 

employment 

 Accepts 

supervision and 

feedback  

 Performs job 

duties to 



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

company 

standards 

 Refines post 

secondary goals 

(e.g. completes 

entrance 

requirements, 

etc.) 

Money 

Management 

 Counting 

Money 

 Banking 

 Credit 

 Budgeting 

 Paying Bills 

 Identifies all 

relevant 

materials and objects 

 Counts variety of 

coin and/or dollar 

 combinations 

 Adds/subtracts 

monetary values 

with or w/o a 

calculator 

 Uses next dollar 

 Makes change 

 Understands the 

concept of saving 

money 

 Identifies/uses 

Banking services 

(ATM) 

 Uses checks 

 Reads/balances 

Bank statements 

 Estimate total 

 Identifies the 

responsibilities 

associated in using 

credit cards 

 Develop a 

weekly budget 

Independently carry 

money, make 

purchases, and 

maintain a budget. 



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

Strategy 

 Estimates cost of  

Item 

 Handles  

money/makes 

purchases 

 Uses vending  

Machines 

cost 

of  up to 5 items  

 Manage money 

for purchases 

Travel and 

Mobility 

 Walking 

 Public 

Transportation 

 Cycling 

 Driving 

 Operating 

Mobility 

Devices 

 Understands how 

to tolerate different 

situations in the 

community (i.e 

tolerates 

change in routine, 

functions 

appropriately 

in a variety of 

settings 

and situations) 

 Walk to variety 

of destinations in 

school and 

community 

(within store or 

job site) and 

return to initial 

location.  

 Cross streets 

safely 

 Identify a variety 

 Walk to a variety 

of destinations in 

school and 

community 

(within store or 

job site) and 

complete 

activity/ action 

independently.  

 Obtain an adult 

identification 

Demonstrate safe 

behavior when 

traveling in school 

and the community. 



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

 Understand 

personal space 

and boundaries 

 Identifies 

dangerous 

situations in 

environment and 

appropriate 

responses 

 Boards and 

leaves vehicle 

safely (bus, car, 

bike, etc.) 

 

of means of 

transportation 

(bus, public 

vans) and read 

schedules  

 Explore skills 

needed to drive a 

car 

 Identifies all 

traffic signs and 

understand their 

meaning 

 Asks for 

assistance on 

public 

transportation 

(directions, etc.) 

card from 

department of 

motor vehicles  

 Uses public 

transportation 

 Boards and 

leaves public 

transportation 

appropriately  

(paying, seat 

selection, and 

leaving) 

Community 

Participation 

 Activities 

 Physical Fitness 

 Identify all 

relevant 

 Uses appropriate 

communication 

 Travels to 

selected 

Desire to and 

participation in 



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

  Shopping 

 Eating out 

 Using Services 

materials and objects 

 Mail letters 

 Use post office 

 Make a choice 

about activity to 

do 

 Ask for 

assistance in 

shopping 

environment  

 Choose a video 

to rent 

 Make a choice 

about food to eat 

at a restaurant 

 Make a purchase 

at take-out 

restaurant  

 

skills to ask for 

directions or 

assistance 

 Locates 

emergency  exits 

 Identifies  

community 

leisure/recreation 

opportunities/ 

resources 

(i.e. individual and 

group activities) 

 Plans and  

Participates in a 

variety of 

community/leisure 

activities (i.e. cost, 

time, physical 

requirements) 

destinations using 

public/private 

transportation 

 Develop a 

weekly schedule 

of 

leisure/recreation 

opportunities/ 

activities 

 Select and 

participate in group 

travel opportunities/ 

activities 

 

 

activities in the 

community. To be 

active, independent 

members of the 

community.  



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

 Communicates 

information 

regarding 

desired community 

leisure activities 

 Demonstrates the 

proper care of 

sports/recreation 

equipment 

 

Home Living  Eating and 

Food 

Preparation 

 Household 

Maintenance 

 Outdoor 

Maintenance 

 Identifies all 

relevant 

materials and objects 

 Spreads w/ knife 

 Cuts w/ knife 

 Sets table 

 Clears table 

 Gets own snack 

 Prepares cold 

 Cooks prepared 

food (Mac n 

Cheese) 

 Uses a can 

opener 

 Uses measuring 

cups and spoons 

 Follows recipe 

 Uses oven  (sets 

 Stores leftover 

foods properly 

 Discard spoiled 

food 

Independent 

participation in 

home activities 

including creating 

meals, chores in and 

outside of home.  



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

breakfast 

 Makes toast 

 Makes sandwich 

 Puts toys away 

 Makes own bed 

 Clears table after 

eating puts 

dishes in 

sink and garbage 

in wastebasket 

 Takes out trash 

 Dusts 

 Vacuums 

 Washes windows 

or mirrors 

 Cleans sink 

 Cleans toilet 

 Washes and dries 

dishes 

temperature and 

timer) 

 Puts groceries 

away 

 Identified 

boxed/canned  

food by label 

 Sorts light from 

dark clothes 

 Loads washing 

machine knows 

what setting to 

use 

 Measures soap 

 Uses dryer 

 Hangs up clothes 

neatly 

 Folds clothes 

neatly 



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

 Loads  

dishwasher 

 Separates clean 

from dirty 

clothes 

 

 Puts clothing 

away 

appropriately 

Personal Hygiene  Bathing, 

Toileting, and 

Washing 

 Dressing and 

Grooming 

 Gender Specific 

Hygiene 

 Identifies all 

relevant 

materials and objects 

 Identifies clean 

vs. soiled clothing 

 Sorts light from 

dark clothes 

 Uses table 

utensils 

 Selects/wears 

appropriate 

clothing/accessories 

 Puts on/takes off 

 Loads washing 

machine knows what 

setting to use 

 Measures soap 

 Uses dryer 

 Hangs up clothes 

neatly 

 Folds clothes 

neatly 

 puts clothing 

away 

 appropriately  

 Indicates where 

 Demonstrates 

knowledge of 

common 

illness and injury 

prevention and 

treatment 

 Development 

and maintain an 

exercise school 

 Demonstrates 

ability to access 

community 

health facilities 

To independently 

maintain hygiene 

that is essential for 

social skills, 

friendships, and 

employment.   



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

Clothing 

 Puts on/takes off 

shoes 

 Demonstrates 

use of a variety 

of clothing 

fasteners 

 Is toilet trained 

 Uses toilet in 

school and 

community setting 

 

 Blows/wipes 

nose 

appropriately 

 Sneezes/coughs 

appropriately 

 Bathes/showers 

 Washes face 

Medical attention is 

available 

 Distinguishes 

between prescription 

and non-prescription 

medication 

 Takes 

medication  

appropriately 

 Reports when 

feeling ill 

 Identifies 

illnesses/injuries that 

require medical 

interventions 

 

 Identify when  

hygiene activities are 

needed (e.g., hand 

washing—when 

hands are dirty, 

before meals, after 

the bathroom is 

used; bathing—at 

least once a day, 

after exercising; 

using the toilet—

before getting in the 

car for a 

long trip, before bed, 

after meals; dental 

hygiene—brush 

teeth after meals, 

when you wake up, 

and before you go to 



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

 Washes hands 

 Acknowledges 

purpose of skin 

care 

 Uses deodorant 

 Performs hair 

care 

 Identify proper 

products 

for hygiene and 

where 

to obtain them 

 Takes care of 

Feminine hygiene 

needs 

 Combs/brushes 

hair 

 Takes care of 

nails 

bed, floss teeth daily, 

get teeth cleaned at 

the dentist every six 

months; menstrual 

hygiene—use 

products monthly 

as needed) 



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

 Shaves 

 Uses cosmetics 

(if interested) 

  

 

Health and Safety  Physical Fitness 

 Healthy Habits 

 Personal safety 

 Community 

Safety 

 

 Identifies all 

relevant 

materials and objects 

 Identify 

behaviors that 

represent appropriate 

physical contact with 

others 

 Identify  

behaviors that 

represent 

inappropriate 

physical contact with 

others 

 Demonstrates 

actions to take in the 

event of an 

emergency 

 Demonstrates 

self 

protection strategies 

in the community 

(i.e. 

knowledge of safe 

areas to be in, how 

to carry money 

safely, stranger 

safety) 

 Demonstrate  

knowledge of major 

stages of life 

including the 

physical, mental, and 

emotional changes 

that occur during 

growth and 

development. 

 Demonstrate  

knowledge of major 

body systems and 

health indicators 

 Demonstrate  

To understand 

preventative 

strategies to 

optimize safe 

behavior.  

To engage in 

physical fitness for 

health and wellness. 



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

 Identify 

responses to 

inappropriate 

physical contact 

from others that will 

protect the person 

 Identify sources 

of assistance if a 

person experiences 

inappropriate 

physical contacts 

from others. 

 Demonstrate 

behaviors that 

represent appropriate 

physical contact with 

others 

 Use effective  

responses to 

 Avoids obstacles  

or hazards (i.e. 

construction, 

slippery  

areas) 

 Demonstrates 

courteous, 

appropriate 

behavior when 

traveling 

in the community 

 Demonstrates  

common 

traffic/safety rules 

 Responds 

appropriately 

when lost 

 Identifies  

destinations 

knowledge of basic 

concepts of human 

growth and 

maturation 



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

inappropriate 

physical contact 

from others that will 

protect oneself. 

 Ask for 

assistance 

if a person 

experiences 

inappropriate 

physical contact 

from others. 

 Recognizes need 

for personal safety 

 Avoids 

dangerous 

places/situations 

 Demonstrates  

ability to get 

assistance 

for specific 

events/needs 

 



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

 Demonstrates 

awareness of 

appropriate touching 

 Demonstrates  

stranger safety 

 Uses personal 

identification cards 

 Manages 

possessions 

appropriately 

 Locates  

entrances/exits 

to buildings 

 Uses appropriate 

restroom 

Recreation  Extracurricular 

school activities 

 Extracurricular 

home activities 

 Identify 

characteristics of 

behaviors that enable 

one to function 

 Identify social 

expectations of a 

variety of situations 

and characteristics of 

 Identify steps to  

group problem 

solving in a variety 

of settings and 

To participate in 

activities that are 

reinforcing and 

motivating to expand 



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

effectively in a 

variety of social 

situations. 

 Identify 

characteristics of 

behaviors that 

prevent one from 

functioning 

effectively in a 

variety of social 

situations 

 Select and plan 

preferred 

occupational choices 

 Identify aspects 

of 

organizations that 

require different 

kinds of behaviors 

conduct and 

interactions that are 

appropriate for each 

(e.g., class 

discussion, pep rally, 

funeral, family 

dinner, concert) 

 Demonstrate 

behaviors that enable 

one to function 

effectively in a 

variety of social 

situations 

(e.g., consideration, 

assertiveness, 

response to humor, 

teasing, criticism, 

and cooperation)  

 Identify the time,  

contexts.  

 Take elective 

class in an 

interest area 

from library or 

community 

college.  

 Attend events as 

a spectator 

(sports, concerts 

or other) 

leisure activities 

while developing 

friendships.   



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

 Demonstrate 

behavior that 

complies with the 

existing rules and 

code of conduct of 

the organization 

 Set personal 

goals  

related to preferred 

leisure activities 

 Set personal 

goals  

related to preferred 

community activities  

 Make a plan to  

implement personal 

goals 

 Play board an 

card games with 

space, and materials 

needed to 

accomplish goals 

 Describe steps to 

 be followed when 

making a plan 

 Choose a 

magazine to look at 

during down time 

 Attend a school 

sporting event with 

peers 

 Attend after 

 school dances 

 



 

 

  Skills 

Domains Skill Sets Career Explorer Career Preparer Job 

Seeker/Employee 

Desired Outcomes 

peers 

 Play outdoor 

games with peers  

(shoot hoops, play 

catch) 

 

Students will learn the required functional academic skills through community based domains as demonstrated in the matrix below: 

Matrix of Community-based and Classroom Curriculum Domains and Skill Sets  

with the Virginia Aligned Standards of Learning 

 Functional 

Literacy, Print 

Functional  

Literacy, Numeric 

Social  and 

Communication 

Skills 

Self Determination ASOL’s Addressed 

Self Determination/ 

Discovery 

 Choice-making 

 Decision-

making 

-Reads and 

comprehends 

information about 

activities and careers 

of interest based 

-Follows personal 

schedules 

- Acquires necessary 

mathematical skills 

for preferred 

-Communicates 

preference for 

activities and social 

interactions 

including type of 

-Describe personal 

skills, challenges, 

and supports needed 

for success in 

community, 

HSE-CN1- 3 

HSE-WE1-4 

HSM-FS2-3 

HS-E19,29 

HS-C19-20 



 

 

 Functional 

Literacy, Print 

Functional  

Literacy, Numeric 

Social  and 

Communication 

Skills 

Self Determination ASOL’s Addressed 

 Problem-solving 

 Goal-setting 

 Self-observation 

 Self-discovery 

 Self-control 

 Self-awareness 

 Self-evaluation 

 Self-

reinforcement 

upon own personal 

preferences, 

strengths and 

interests  

-Writes lists and 

paragraphs about 

conditions for 

success 

-Maintains log of 

services hours and   

contributions at 

school, community 

and workplace 

-Develops and 

follows personal 

schedules for 

routines at home, in 

school, in 

community work 

employment and 

activities 

(measuring, timing 

tasks, counting 

items, etc.) 

-Collects data on 

personal behaviors 

that require 

additional support in 

employment, 

community, or 

school settings 

interaction (one-to-

one, group setting) 

-Plans and 

implements social 

interactions based 

upon preferences 

-Communicates 

preferences with co-

workers, friends, and 

family 

-Identifies personal 

behaviors that may 

require additional 

supports in 

employment, 

community or school 

settings 

-Communicates 

needs for support 

employment , school 

and home settings 

(Discovery Profiles ) 

 



 

 

 Functional 

Literacy, Print 

Functional  

Literacy, Numeric 

Social  and 

Communication 

Skills 

Self Determination ASOL’s Addressed 

and leisure   

-Uses assistive and 

general use 

technology to assist 

with all academic, 

vocational, and 

personal tasks 

 

including requesting 

help and breaks in 

all environments 

Career 

Development and 

Customized 

Employment 

 Career 

Identification  

 Choice-making 

 Communication 

 Transportation 

 Personal Care 

 Social 

-Research 

postemployment and 

postsecondary 

options and matches 

that research to 

desired personal 

postsecondary goals 

-Develops 

postsecondary 

employment & 

education goals  and 

-follows  schedule 

-utilizes assistive 

technology to 

manage on time on 

task completion, 

communication, and 

cognitive 

organization 

-completes on the 

job numerical 

operations with 

-participates in 

interviews 

-communicates with 

peers and co workers  

-takes breaks with 

typical coworkers 

-advocates for self  

-communicates skills 

and interests for 

employment and at 

school 

- identifies tasks, 

interests, conditions 

for success and 

contributions for 

school and work 

environments(Condo

n, 2012) 

- creates/ updates  

I’m Determined One 

Pager, Good Day 

Plan  

HSE-CN1- 3 

HSE-WE1-4 

HSM-FS2-3 

HS-E19,29 

HS-C19-20 

HSE-WP1-6 

HSE-WE1-3 

 



 

 

 Functional 

Literacy, Print 

Functional  

Literacy, Numeric 

Social  and 

Communication 

Skills 

Self Determination ASOL’s Addressed 

Interaction 

 Time 

management 

 Job 

Performance 

 Job Acquisition 

 

plans school 

coursework to 

support those goals 

-completes job 

applications, resume 

and other job 

acquisition print 

tasks 

-Maintains log of 

preferences  related 

to career exploration 

experiences  for 

Discovery profile 

-Reads and 

comprehends all 

employment related 

documents including 

supervisor and job 

coach feedback, 

support as needed -requests assistance 

and accommodations 

at school and/or on 

the job 

makes choices, 

decisions and 

problem solves 



 

 

 Functional 

Literacy, Print 

Functional  

Literacy, Numeric 

Social  and 

Communication 

Skills 

Self Determination ASOL’s Addressed 

email 

correspondence, 

paper 

correspondence, etc. 

–Maintains log of 

contributions in 

employment 

settings, -Reads and 

describes conditions 

for employment 

success. 

 

Money 

Management 

-Reads bank 

statements 

-Manages 

weekly/monthly 

calendar 

-Arranges activities 

with family and 

-Manages own 

money for personal 

expenses and gifts 

-Manages budget to 

cover personal 

expenses 

-Pays Bills 

-Contacts friends 

and family to 

arrange activities 

-interacts with 

community service 

providers to 

maintain financial 

-Makes choices and 

set priorities based 

on personal budget 

-Manages credit 

responsibly 

-Makes savings plan 

to afford larger items 

HSE-RW 1-3 

HSE-CN 1-3 

HSM-EO1-2 

HSM-EI1-3 

HSM-FS1-4 

 



 

 

 Functional 

Literacy, Print 

Functional  

Literacy, Numeric 

Social  and 

Communication 

Skills 

Self Determination ASOL’s Addressed 

friends 

-Participates in 

fundraising activities 

-Pays bills 

Manages -

Checking/Savings 

Accounts 

-Uses tax 

preparation services 

-Uses computer and 

mobile technology to 

manage finances 

 

 

-Manages Checking 

and Savings Account 

-Manages household 

expenses 

-Manages credit and 

debit card expenses 

 

management 

-Helps plan 

vacations with 

family and friends 

-Requests assistance 

with financial 

management and tax 

preparation 

-Discusses personal 

preferences and 

“wish lists” for 

family and friends 

-uses cell and/or 

personal phone to 

request assistance 

 

 

Travel and 

Mobility 

-Reads bus and 

public transportation 

schedules 

-Purchases public 

and private 

transportation 

-Arranges 

time/location to meet 

friends and plans 

-Chooses desired 

mode of 

transportation based 

HSE-RW1-3 

HSE-CN1-3 



 

 

 Functional 

Literacy, Print 

Functional  

Literacy, Numeric 

Social  and 

Communication 

Skills 

Self Determination ASOL’s Addressed 

-Reads maps to 

locate community 

sites 

-Crosses streets 

safely 

-Reads signs, 

postings, and 

placards in the 

community and in 

public/private 

transportation 

-Safely walks, 

drives, or bicycles to 

community sites 

services (bus, train, 

taxi, etc.) 

- Follows 

transportation time 

tables and schedules 

 

meeting based upon 

public/private 

transportation 

schedules 

-Communicates 

desired 

location/address on 

public/private 

transportation 

services to driver 

 

upon needs, weather, 

and budget 

  

Community 

Participation 

 Activities 

 Physical Fitness 

 Shopping 

Activities 

- Uses public Library 

for Information and 

pleasure 

-Reads menus in 

-Assures that the 

cost of community 

memberships, 

activities, and 

purchases fit with in 

-Follows community 

rules and social 

mores on all 

community 

interactions 

-Makes choices, 

expresses 

preferences, and 

makes plans to 

access community 

HSE-CF1-3 

HSM-EO1-2 

HSM-EI1-3 

HSM-FS1-4 

HSS-SI1-2 



 

 

 Functional 

Literacy, Print 

Functional  

Literacy, Numeric 

Social  and 

Communication 

Skills 

Self Determination ASOL’s Addressed 

 Eating out 

 Using Services 

restaurants 

-Reads informational 

signs in shopping 

malls, parks, and 

other community 

locations 

-Reads material to 

attend conferences 

and retreats 

-Reads information 

about community 

volunteer and 

recreational 

activities such as 

groups, teams, clubs, 

movies, and events 

-Completes 

applications for 

membership in 

personal budget 

-Assures cost of 

transportation and 

meals are calculated 

in budgeted 

community outings 

-Counts change after 

purchase if using 

cash 

- records purchases 

if using debit card 

-Includes gift 

purchases in 

monthly budget 

-Calculates savings 

to assure access to 

funds for emergency 

services 

 

- Arranges 

time/location to meet 

friends 

-Plans community 

activities and outings 

with friends and 

family 

-Communicates 

needs, preferences 

and desires to family 

and friends related to 

community 

recreation and 

leisure activities 

-Requests help from 

community service 

providers 

 

activities and 

services based upon 

likes and needs 

HSS-ERH1-3 

HS-C19-20 

HS-G16-20 

HS-H-30-31 

 

 

 



 

 

 Functional 

Literacy, Print 

Functional  

Literacy, Numeric 

Social  and 

Communication 

Skills 

Self Determination ASOL’s Addressed 

community 

recreational and 

volunteer activities 

-Develops regular 

schedule of 

community activities 

Physical Fitness 

-Reads information 

regarding 

membership in 

fitness club or 

community activities 

- Completes 

membership 

application for 

fitness activities and 

club 

-develops regular 

schedule for fitness 



 

 

 Functional 

Literacy, Print 

Functional  

Literacy, Numeric 

Social  and 

Communication 

Skills 

Self Determination ASOL’s Addressed 

activities  

Shopping  

-Reads sale circulars 

and coupon offers 

for a variety of 

stores on print, 

internet, and direct 

mail sources 

-Develops shopping 

lists for needed and 

desired items 

-Develops and 

maintains calendar 

of important events 

and shops for those 

events as needed 

(i.e.: birthdays, 

holiday meals, etc.) 

Eating out 



 

 

 Functional 

Literacy, Print 

Functional  

Literacy, Numeric 

Social  and 

Communication 

Skills 

Self Determination ASOL’s Addressed 

-Reads and selects 

food from menus, 

vending machines,  

and posted signs 

Using Services 

-Reads and 

comprehends print 

and sign information 

at community 

services including 

post office, 

community 

information booths, 

hair salons, 

dentist/doctors/ other 

professional 

providers, banks, 

laundromats, dry 

cleaners, utilities, 



 

 

 Functional 

Literacy, Print 

Functional  

Literacy, Numeric 

Social  and 

Communication 

Skills 

Self Determination ASOL’s Addressed 

etc. 

Home Living 

 Eating and 

Food 

Preparation 

 Household 

Maintenance 

 Outdoor 

Maintenance 

-Read and follow 

printed instructions 

on ingredients, 

materials, equipment 

and household 

products 

-Identify the 

meaning of symbols 

and icons used in 

safety and warning 

signs (e.g., using 

electric appliances) 

-Develop and follow 

regular home 

cleaning and 

maintenance 

schedule 

 

-Measure liquid and 

dry ingredients and 

products following 

recipes and use 

labels 

-Estimate quantities, 

volume, area, and 

time based upon 

given maintenance 

tasks 

-Observe changes in 

environments, 

materials, and 

ingredients across 

seasons, 

temperature,  and 

environmental 

conditions 

-Communicate 

preferences related 

to home living and 

household 

maintenance 

-Account for the 

preferences of others 

in the household 

when making 

household 

maintenance and 

home living 

decisions 

-Makes choices 

within the bounds of 

acceptable 

household 

maintenance and 

home living 

-Advocates for self 

with family 

members/ 

housemates 

-Makes choices 

related to scheduling 

household 

maintenance tasks 

versus desired 

leisure tasks 

-Manages self when 

completing difficult, 

HSE-RW 1-3 

HSE-CN 1-3 

HSM-EO1-2 

HSM-EI1-3 

HSM-FS1-4 

HSS-SI1-2 

HSS-EMP1-4 

HSS-ERH1-3 



 

 

 Functional 

Literacy, Print 

Functional  

Literacy, Numeric 

Social  and 

Communication 

Skills 

Self Determination ASOL’s Addressed 

frustrating, or 

monotonous tasks 

Personal Hygiene 

 Bathing, 

Toileting, and 

Washing 

 Dressing and 

Grooming 

 Gender Specific 

Hygiene 

-Completes personal 

health curriculum 

-Develops personal 

schedules and 

calendars to 

maintain school and 

work appropriate 

personal hygiene 

 

- Acquires necessary 

mathematical skills 

for personal hygiene 

activities 

(measuring, timing 

tasks, counting 

items, etc.) 

-Maintains budget 

and shops for 

personal hygiene 

supplies 

-Maintain neat 

appearance 

throughout school 

day 

-Communicates 

personal needs in a 

subtle way in public 

places 

-Requests help with 

personal hygiene and 

health as needed 

-Makes decisions 

based upon priorities 

related to personal 

hygiene 

-Understands the 

difference between 

tasks that are 

important to a person 

and important for a 

person 

-Advocates for a 

balance between 

“important to” 

personal hygiene 

tasks and “important 

for” personal 

hygiene tasks 

HS-C19-20 



 

 

 Functional 

Literacy, Print 

Functional  

Literacy, Numeric 

Social  and 

Communication 

Skills 

Self Determination ASOL’s Addressed 

Health and Safety 

 Physical Fitness 

 Healthy Habits 

 Health 

maintenance 

 Personal safety 

 Community 

Safety 

-Identify and read 

safety/warning signs 

-Identify and read 

posted safety rules 

- Recognize and 

practice pedestrian 

safety signs and 

procedures 

-Reads and 

comprehends 

information about 

physical fitness and 

healthy habits 

-Reads, 

comprehends, and 

prepares healthy 

meals 

 

 

-Keeps calendar of 

health appointments 

and physical fitness 

activities 

-Develops, selects 

and prepares healthy 

meals based upon 

the food pyramid, 

calorie counts and 

other health specific 

information 

-Uses assistive and 

general technology 

to support health and 

safety 

-Respond 

appropriately to 

warnings and other 

types of information 

conveyed by 

symbols and icons 

on products and 

locations  and in 

written material 

-Asks for help from 

others to maintain 

health and safety 

-Communicates 

preferences and 

needs related to 

health and safety in 

all domains 

-Identifies 

preferences and 

needs related to 

health and safety 

HSE-CF1-3 

HSM-EO1-2 

HSM-EI1-3 

HSM-FS1-4 

HSS-SI1-2 

HSS-ERH1-3 

HS-C19-20 

HS-G16-20 

HS-H-30-31 

 



 

 

 Functional 

Literacy, Print 

Functional  

Literacy, Numeric 

Social  and 

Communication 

Skills 

Self Determination ASOL’s Addressed 

Recreation 

 Extracurricular 

school activities 

 Extracurricular 

home activities 

-Locate desired 

destination by 

reading signs and 

symbols on 

buildings or public 

facilities in the 

community 

- Acquires necessary 

mathematical skills 

for recreation 

activities 

(measuring, timing 

tasks, counting 

items, budgeting 

funds etc.) 

 

-Communicates 

desired recreation 

preferences to others 

-Plans and 

implements 

recreational 

activities with others 

-Identifies array of 

desired recreation 

activities for solitary 

recreation and social 

interaction 

HS-C19-20 

 

Course Sequence 

These skills will be presented through a unique course. These courses will represent a rich array of classroom and community based 

experiences.  Some courses will be exclusively classroom based, some will be community based, and some will represent a hybrid of 

classroom and community experiences. The course sequence for each of the three curriculum levels is presented below. 

Classroom or Community 

Based 

Career Explorer Career Seeker Job Seeker/Employee 

Classroom Based Self Determination and 

Independence 1 and 2 

Self Advocacy and Citizenship 

1 and 2 

Career, Job, and Community 

Independence (2 out of 7 blocks 



 

 

per week) 

Classroom Based Career Exploration and Job 

Readiness 1 and 2 

Career Development and Job 

Behavior 1 and 2 

 

Classroom Based Human Health and Hygiene 1 

and 2 

  

Classroom Based Elective (from among the 

General Education 

Coursework) 

Elective (from among the 

General Education 

Coursework) 

 

Community and Classroom 

Based 

 Home Management and Home 

Living 1 and 2 

 

Community and Classroom 

Based 

Money Management and 

Personal Finance (Classroom 

and Community) 

Money Management and 

Personal Finance (Classroom 

and Community) 

Community Based Independent 

Living  (1 out of 7 blocks per 

week) 

Community Based Career Exploration and Job 

Readiness 1 and 2 

Community Internships and 

Job Experiences 

Internship to employment 

experiences (4 out of 7 blocks per 

week) 

Community Based Physical Fitness and 

Community Recreation 1 and 2 

Fit for Life and Community 

Recreation 

 

Additional Requirements Service Learning 12 hours per 

school year 

Service Learning 12 hours per 

school year 

Service Learning 12 hours per 

school year 

Additional Requirements Reflection and Direction 

Presentation Capstone Project: 

Reflection and Direction 

Presentation Capstone Project: 

Reflection and Direction 

Presentation Capstone Project: 



 

 

“Who am I? My path toward 

independence” 

“What’s next? My path toward 

my career” 

“Please help me get there? My 

path toward employment” 

 

 

High School Courses for the Richmond Career Education and Employment Academy: 

Self Determination and Independence 1 and 2: These courses are designed to introduce and expand student’s personal independence 

and ability to communicate.  This material will be taught through class projects and activities as well as reflection upon classroom and 

community experiences.  Students will address the skills presented in the following domains from the scope and sequence: Self-

determination and discovery, travel and mobility, personal hygiene, health and safety, and recreation. 

Career Exploration and Job Readiness 1 and 2: These courses will expose students to the variety of knowledge, skills and abilities 

required in various careers.  Students will also learn about their own personal desires when exploring careers as well as occupational 

outlook and financial considerations.  Finally, students will match their personal profiles to various careers through classroom and 

community based experiences.  This class will use two blocks with one classroom and one community based block per week. Students 

will learn skills in the following domains from the scope and sequence: Self-determination and discovery, vocational, travel and 

mobility, money management, and health and safety. 

Human Health and Hygiene 1 and 2: Students will learn health living, healthy behaviors, and personal hygiene in this classroom based 

course. Through daily activities, and weekly projects, students will demonstrate healthy hygiene habits, healthy food choices, and 

menu planning, and classroom and community safety. Domains addressed in this course include: Home living, personal hygiene, and 

health and safety. 



 

 

Money Management and Personal Finance: Students will learn the basic mathematical principals involved in spending, saving, and 

managing money. This will also include budgeting, banking, and making community purchases, this classroom and community based 

course will assist students in learning to manage their own money. Domains included in this course are: vocational, money 

management, community participation, home living, and recreation. 

Physical Fitness and Community Recreation:  Students will engage in a variety of community-based activities designed to increase 

students’ physical fitness and exposure to recreational activities. In addition, students will practice safety, communication and social 

skills in this course. Domains include money management, travel and mobility, community participation, health and safety and 

recreation. 

Self-Advocacy and Citizenship: Students will learn and practice self-advocacy and citizenship behaviors through a variety of 

experiences in a variety of settings.  Students will learn to make decisions and plans, and evaluate their choices. Domains include: 

Self-determination and discovery, vocational, money management, community participation, and health and safety. 

Career Development and Job Behavior: Students will study and learn about the educational and skill requirements of a variety of jobs 

and careers based upon their own choices. Students will also prepare regular reports in a variety of formats to compare their findings 

on careers and jobs to their personal strengths, preferences and interests. Finally, students will learn about essential job behaviors that 

increase successful employment. Domains include self-determination and discovery, vocational, and community participation. 

Community Internships and Job Experiences: In this course, students will rotate through a variety of job shadowing and internship 

community based experiences.  Time in internships will vary based upon the personal needs and student desires. Domains included in 

this course are: Vocational, self-determination and discovery, transportation and mobility, and money management. 

Fit for Life and Community Recreation: Students will develop and implement a personal community fitness and recreation plan that 

will involve in and out of school activities. Students will provide monthly reports on the success of their personal fitness and 



 

 

recreation plans. Domains include: money management, travel and mobility, community participation, health and safety and 

recreation. 

Career, Job, and Community Independence: Students will learn, discuss and practice those knowledge, skills and abilities that will 

increase their success in their chosen career. Domains include: self-determination and discovery, vocational, and community 

participation. 

Community Based Independent Living:  Students will practice a regular schedule of community based independent living skills 

including banking, shopping, and using services (post office, disability specific services, etc.). Students will receive education and 

feedback from their instructors during this course. Domains include: Self-determination and discovery, vocational, money 

management, community participation, and health and safety. 

Internship to employment experiences:  Students will spend 15 to 20 hours per week learning and practicing job skills and behaviors 

in a community based environment; this can be paid or internship based experiences.  Students will receive individualized job 

coaching from instructors and job coaches while on the job site. Domains included in this course are: Vocational, self determination 

and discovery, transportation and mobility, and money management. 

Additional Requirements: 

Service Learning: Each year in the Richmond Career Education and Employment Academy, students will complete at least 12 hours 

of service learning experiences in extracurricular school or community based experiences.  Such experiences can include managing a 

sports team, volunteering in school or community projects, or assisting others in learning new skills.  Students will maintain logs of 

their experiences and include information in their capstone projects every year in the school. 

Reflection and Direction Presentation Capstone Project: Each year, prior to their individualized education school meetings, students 

will prepare and present a capstone project where they reflect on their experiences from the school year, and express their desires for 



 

 

the next year’s experiences, and request direction from their IEP team members in achieving their personal goals and objectives.  

Career Explorers will focus their presentation on the question, “Who am I? My path toward independence.”  In this presentation, they 

will demonstrate ways in which they have become more independent. They will also identify their strengths, interests, and preferences 

and request assistance in identifying potential career paths. Career seekers will focus their presentation on the question, “What’s next? 

My path toward my career.” Students will present potential jobs/careers of interest to them and request assistance in finding 

experiences that will inform their choices and enrich their resumes. Finally, Job Seekers/Employees will focus their presentation on 

the following question, “Please help me get there? My path toward employment” where they will present their desired career choice 

and request the team’s assistance in taking the next steps to achieve or maintain employment.  

 



 

 

 

 

 

 

Appendix B 

Richmond Career Education and Employment Academy Application 



 

 

 

 

For students already attending the Richmond Career Education and Employment Academy and plan to return to the school for the 

upcoming school year, parents should not complete this Richmond Career Education and Employment Academy Application, but 

must complete the Intent to Return form.  The Intent to Return form must be submitted to the Office of Pupil Personnel Services 

by TBD.   

Student Name                          

          (Last)                       (First)                     (Middle) 

Student Address              

                            Street                                            City         Zip   

Parent/Guardian Name            

 

Home #      Cellular #          Business #    

 

Date of Birth   /____/____      Age as of 9/30/13 _______  Student ID #    

 

Grade Level for 2013-2014    Name of School in Attendance Zone     

  

Misrepresentation of information or multiple applications will  

 be grounds to invalidate your request. 

APPLICATION PROCESS 

 Parents/guardians may pick up an application from any school or from the Office of Pupil Personnel Services (City 

Hall, 301 North Ninth Street, 13
th
 Floor, Richmond, Virginia 23219) TBD  through TBD at 4:30 PM.   

 Applications may be submitted TBD through TBD at 4:30 PM to the Office of Pupil Personnel Services. During this 

period of time applications may be submitted on line at www.richmond.k12.va.us/oe 

 Parents will be sent notification listing their application number by TBD. 

 Parents will receive notification of their lottery position and eligibility status by TBD. 

 Students who wish to participate in Virginia high school athletics will do so at their zone school. For further 

information, contact the Instructional Specialist for Health and Physical Education at (804) 698-3026. 

 If there are other questions regarding the application process, please contact the Office of Pupil Personnel 

Services at (804) 780-7811 for further information. 

 

Parent/Guardian                                  Date    

                        Signature 

RICHMOND CAREER EDUCATION and EMPLOYMENT ACADEMY APPLICATION 

Application Period:  TBD 

Applications Accepted Until Close of Business on TBD at 4:30 PM 

Faxes are not accepted 

 



 

 

 

 

Transportation will be provided by Richmond City Public Schools 


